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Operation Manual for the ‘Company Registration’
Step 1: To Sign Up, click on the “Sign Up” tab, as shown in the below figure.
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Figure 1: BMDI Sign Up Page



Step 2: Enter all the requisite details in section A.
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Section A: Profile Details

SR S

H Company Details H To continue your earlier registration, please click here

e

Full Name of the Company”
Complete Address & contact information”

Website of the Company

iAuthorized Signatory Details |
1

Mobile Number”
Landline Number
Whatsapp Number

Email ID (OTP for verification will be sent to this ID) ~

Save & Next

Figure 2: BMIDI Company Registration-Section A

Step 3: Submit the OTP to verify your e-mail ID. Once verified you will receive a Token ID on
the same email ID, to access and continue your form at a later time.
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Figure 3: BMIDI Email Verification
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Congratulations!

Your contact details have been verified successfully. You can use your Token ID:
re—————
‘ Isbf37592 :to complete your registration at any time. Click on the Token ID to continue

your registration.
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Figure 4: BMDI Token ID Verification

To continue registration at later time, please click on Sign Up and then click on (click here) and
enter the Token ID received on the verified e-mail ID and click on submit to continue.
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Full Name of the Company*

Figure 5: BMDI Registration Process

A Token ID has been sent to your verified mobile number/e-mail.
Please enter the Token 1D to continue your registration process.

EDED

Figure 6: Token Verification at later stage




Step 4: Enter all the requisite details in Section B. Click on Save & Next.

Section B: Authentication Details

Year of Establishment

Membership Details

Assoclation Name Membership Number

104 vore
GST Details

State GST identification Number

Select Seate .

Accreditations/Company verification documents

*(Uploading of at least one document is randaiery)

Certificate of Incorporation of the Company

Certificate Number : & Upload Document
Fonsen spioad oy docx, Soc. ot g Daeiswst 4 R

1S0-9001 for Quality Management System (QMS)

Certificate Number : O Upload Document
Plase spimad oy Socx, doc, pif pp Aas dee w 552

MSME/SSI Certificate (if applicable)

Certificate Number : O upload Documant
Praws wpiond only doca, Soc. pAE g M b e D3

Any other accreditation

Certificate Name: Certificate O upload Document
Number :

Documents for verifying authorized signatory

Authorization Letter of Authorized Signatory” O Upload Document

Plams picad cely Socz. ot Pl P Ml w 102

Piens qgioed mh socn foc pet g i b 0 OB

ID Proof (bearing signatures) of Authorized Signatory e.g. PAN Card’

ID Proof Name: 1D Proof Number: O Upload Document

Pione wpinad mdy focn. doc pil g Doan bt 4 03

Regional Offi h
Please download the template for reglonal offices/branches to fill in the necessary information™ Only .xls or .xisx formats
will be allowed now.

Please upload the file here & Upload Document

Piass wpitad 3y wlen. nis, 62 Dlat bmest w4 DR

m Save & Next

Figure 7: BMDI Registration Section B
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Note:

In Accreditations/Company verification documents, the manufacturer/permittee has to
provide details as mentioned in the above figure and also required to upload at least one
supporting document as mentioned below:

= Certificate of incorporation of the company,

= |SO-9001 for QMS,

= MSME/SSI certificate,

=  Any other accreditations (such as the GST certificate).
In Documents for verifying authorized signatory, the manufacturer/permittee has to upload
authorization letter of authorized signatory and ID proof of authorized signatory.

Step 5: Enter all the requisite details in Section C. Click Save and Next.

i Section C : Business Details |

-
Annual Turnover Range

Rs 10 Lakh to Rs 20 Lakh A

Percentage share of exports in annual turnover

Countries/ economies to which products are exported

In which of the following categories do you want to register your products? For definitions of the categories, please ’

Bricks and Blocks Fagade and Fenestration
Fagade and Fenestration-Frames/Sash/Profiles Insulation Products
Paints Tiles

Figure 8: BMDI Registration Section C-Business Details

Step 6: Preview of the form: Please carefully check all the filled details before final submission
of the form. Once submitted your application will be locked and you will not be able to make
any changes. To edit your saved form please click on “back” as shown in the below figure on
preview page of the form. The manufacturer/permittee can edit section B and Section C of the

form.
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Section A: Profile Details

Company Details

Full Name of the Company : 0_Dummy_Rohit_01 Address : Om vihar Extn
Website : NA

Authorized Signatory Details
Authorized Signatory Name : Rohit Mobile Number : 9650200561
Landline Number : NA Whatsapp Number : NA

Email : rohit.thakuree@gmail.com

Section B: Authentication Details

Establishment Year : NA
Accreditations/ Company Verification Documents
Certificate of Incorporation of the Company :
Certificate Number :dddd Uploaded File : click to see
1S0-9001 for Quality Management System (QMS) :
Certificate Number : NA Uploaded File : click to see
MSME/ SSI Certificate (if applicable) :
Certificate Number : NA Uploaded File : click to see
Any other accreditation :
Certificate Name : NA Certificate Number : NA Uploaded File : NA

Documents For Verifying Authorized Signatory

Authorization Letter of Authorized Signatory : click to see
ID Proof (bearing signatures) of Authorized Signatory e.g. PAN Card :
ID Proof Name : ddd ID Proof Number : dddd Uploaded File : click to see

Regional Offices/ Branches

Regional Offices/Branches : click to see

Section C: Business Details

Annual Turnover Range : Rs 10 Lakh to Rs 20 Lakh Percentage share of exports in annual turnover : NA
Countries/ economies to which products are exported : NA  In which of the following categories do you want to register your

products? :

Fenestration - Doorset
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Figure 9 : BMIDI Form Preview



Step 7: Disclaimer

Disclaimer

B The information provided above is true to the best of my
knowledge and belief. | acknowledge that | have read and
agree to the Policy for Non-disclosure of Data

Figure 10: Policy for Non-disclosure of Data

Step 8: A login ID and password will be generated and sent to the registered email ID.

Step 9: Log in to BMDI Public Portal
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Figure 11: BMDI Login Page



User Dashboard Login

Login

Password

Forgot Password?

EZ0 B3

Figure 12: User Dashboard Login

Note:

o After login manufacturer/permittee can check the status of the company registration
application. After scrutiny and approval of the company registration application by the Bureau

or its designated agency, manufacturer/permittee will be able to register their product on the
portal.



